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Introduction

This document aims to guide users of SfP World Service through the management of the Local Government Pension Scheme Rates and Bands for the Employee and Employer contributions percentages within the SfPWS payroll. 

It provides guidance on how to manage the Pension Rates and Bands and Employee Contribution records within SfPWS to ensure that employees are applied to the correct pension contribution rate. 

It also deals with how to manage and use the mass pension contribution update facility available within SfPWS. This process allows employees to be issued with new contribution records en-masse.

LGPS Setup within World Service
What is a Rate and Band

Rate

When a rate is mentioned this is the contribution percentage rate of an employee or employer and is used to calculate the relevant contribution amount of an employee’s pensionable pay.

Band

A band is a pre-determined salary range that is specified by the Local Government. Each band will have a pension contribution rate assigned. An employee’s salary is compared to the bands to determine the correct band for the employee. The contribution rate for the defined band will then be the rate the employee is expected to contribute at.
For an example Table of Rates and Bands please see the next sub-section.

Example Table of Rates and Bands

Below is an example table of the rates and bands. It shows 7 bands, this matches the set up for the English LGPS, the Scottish LGPS will have up to 56 Bands.

	Band
	RPP (Reference Pensionable Pay) range*
	Employee contribution rate

	1
	Up to £12,000
	5.50%

	2
	More than £12,000 and up to £14,000
	5.80%

	3
	More than £14,000 and up to £18,000
	5.90%

	4
	More than £18,000 and up to £30,000
	6.50%

	5
	More than £30,000 and up to £40,000
	6.80%

	6
	More than £40,000 and up to £75,000
	7.20%

	7
	More than £75,000
	7.50%


What is a Salary in SfPWS

The standard setup within SfPWS deems the employee Full Time Equivalent Salary to be the Whole Time Equivalent Pensionable pay value. This WTE Pensionable Pay is the value that is compared against the Pensionable Pay Bands to determine the Employees contribution rate. 

Additional payments can be included in the WTE Pensionable Pay calculation if required, but must be able to be accurately defined. If a change is required it will need to be discussed with SfP to ensure that the requirements are implemented.

Determining the Rate for an Employee

The contribution rate for a specific employee will be determined by reference to the table for the appropriate scheme (as above), via the range for that employee’s Reference Pensionable Pay (RPP).

In this context, there are a number of rules to be borne in mind:

1. An employee’s pay is defined as the annual WTE (whole time equivalent) pensionable pay as at the beginning of April in the financial year – or at commencement of employment if this is later in that year.

2. Where an employee holds more than one employment (not contract), each is to be treated separately when determining the band relevant to that employment.

3. Even if an employee is only employed for part of a financial year, the ‘RPP’ to be used is the one that would have applied if employment had been for the whole financial year.

4. If an employee is part-time then the ‘RPP’ to be used is the one that would have applied if employment had been full-time – but the contribution rate from the table should be pro-rated (by multiplying it by the number of weekly hours worked and then dividing by the number of weekly hours for a full-time employee).

5. However, a whole-time TTO (term-time only) employee is not to be treated as a part-time employee.

6. Any reduction in actual pensionable pay, due to any statutory entitlement (such as SxP) during a period away from work, should be disregarded in terms of ascertaining the ‘RPP’ range.

So, in summary:

If an employee has one or more contracts then, irrespective of when employment started, the ‘RPP range’ per contract is based on its annual WTE value at 1st April (or at employment commencement if this is later).

If any of the contracts are part-time (i.e. with an FTE < 1.000 unless it is the equivalent of a full-time TTO), then the ‘employee contribution rate’ should be pro-rated by the contract FTE value if the rate is to be applied against the WTE (rather than actual FTE’d) salary.

Updating LGPS Rates and Bands
This section deals with how to update the Pension Scheme Rate Update record in relation to the Rates and Bands used by the LGPS. It will give guidance on how to create a new table of rates as well as completing a mass update of the Employees Contribution records.

Applying new Contribution Bands and Rates

When the Local Government Pension Scheme issues its new table of bands and rates, these need to be applied to World Service. This is to ensure the correct rates are derived when creating a pension contribution record for an employee.

To create a new table of bands and rates complete the following steps:

Open the ‘Pension Scheme Rate Update’ record, this can be found by following the  menu path ‘Payroll >> Other Payees >> Pension >> Pension Scheme Rate Update’. This will open the record shown below.
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Select the Pension Scheme you wish to apply the new table of Bands and Rates.

Enter the date the new table becomes effective from and complete the end date if known.

NOTE: The Start Date is generally the 1st April
Check the option for ‘Table of Rates’, the screen will change as shown below.
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This record allows the individual earnings bands and the relevant Contribution rates to be held. There are up to 56 bands that can be recorded per Pension Scheme within World Service.

NOTE: 1-7 is all that is currently required for the English LGPS

NOTE: 1-56 is required for the Scottish LGPS

Complete the bands as per the information supplied by your Local Government, the record will then resemble to record shown below.

NOTE: The employers Contribution rate is a fixed percentage that is applied to all employees who pay pension in the selected scheme
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These are the values that will now be used when World Service calculates the contribution rates for any new Pension Contribution records that are completed.

New Rate and Band records can be created as soon as new values are released by the Local Government and should be put in place as required.

Updating Employee Pension Contribution records – en-masse
World Service has in place a process that allows Employees Pension Contribution records to be updated en-masse. This will allow at the relevant point, all employees who are current members of a defined scheme to be give a new Contribution record with the correct rate for their calculated band.

To complete this process follow the steps below:

Open the ‘Pension Scheme Rate Update’ record, this can be found by following the  menu path ‘Payroll >> Other Payees >> Pension >> Pension Scheme Rate Update’.
Select the Pension scheme for which you are applying the update, then select the Table of rates from which you wish to use to create the new Contribution records. You should now see the record shown below.
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To begin the update process, click the button shown on the right hand side of the screen, ‘Update Employee Pension Contributions Using Default Contribution Rates’.

World Service will now run a report, from which it will produce a selectable list of all the current members of the defined scheme, shown below.
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1. Employee Name

2. Pension scheme

3. Date new contribution record will be applied from

4. Employees new contribution rate

5. Employers new contribution rate

6. Employees included in update process

NOTE: In the list shown above some employees have a 0.00 Employee contribution rate shown. This means that they have no WTE Pensionable Pay value and so a rate cannot be determined through the bands. This will normally occur if the employee does not have a current salary record for SfPWS to pull the WTE Pensionable Pay value from.
NOTE: In some instances an employee contribution rate of -1, if this occurs it means that an error has been encountered in the process of determining a WTE Pensionable Pay value. This is normally a problem with the setup of one of the required records, EG. No pensionable pay group has been allocated on an employee’s salary record.
Uncheck any Employees that you do not wish to create an updated Contributions record for.

Click the Process button.

World Service will now run the process of creating new Contributions records for the checked employees. All the records will be set to start on the same date as the appropriate Tables of Rates commences, as per item 3 on the selectable lister.

Reviewing Pension Contribution records
Once you have applied new pension contribution records, the data should be reviewed to ensure that the values applied are accurate. To aid in this there are several standard reports that can be produced from SfPWS, details of these are shown below.
PAYUKS_PENCONNEG – Negative Employee Contribution Values

This report will produce a list of any employees who have a negative employee contribution value. These records will need to reviewed and the reason for the negative value identified and rectified.

To run this report you will need to have the Pension Scheme code used within SfPWS. As default the report will output to screen and default printer.

PAYUKS_PENCONTRIB – Employee Contribution Values
This report produces a list of all member of the defined pension scheme and then shows details of their current contribution values.

To run this report you will need to have the Pension Scheme code used within SfPWS. As default the report will output to screen and printer.

NOTE: If you have applied future contributions records then they will not be picked up by this report.

New Contributions usage with SfPWS payroll

Once the new employee contributions records have been created they will be in place ready for the SfPWS payroll to use them within its processing.

The records will only be used once the records become current within a Payroll Period. For example if you create a new Table of Bands and Rates and employee contribution records starting from the 1st April 2009, they will not be used by the March 2009 pay period. 
This is because the new records become current and active from the 1st April and the March 2009 pay period will ignore these records as they fall after the end date of the period (31st March) and instead use the records that are current within the period.
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