UPDATING WORK PATTERNS AND THE ABSENCE CALENDAR CONFIGURATION FILE FOR THE NEW YEAR

Updating the Work Patterns

· In World Service, click on the Organisation/ Working Patterns/W-P Setup/W-P Public Holidays.

· In the Code field, type PHOL10, then click on the Find button.  Click on the modify button and type in 310809 into the Date 6 field.

· Click on the Save button on the tool bar.

Updating the Absence Calendar

· Update the ABSCAL configuration file by following these steps:

· Click on the Set-up menu and select Configuration File.  Click on the List key and select ABSCAL.

· Click on the Modify button, then click on the Edit button on the Configuration File screen.  

· Scroll down through the file until you find a line that says:

// Number of years of absences to be displayed in calendar.

Just above this line, please amend the following text for appropriate dates and insert:

Year12009Start=2009/01/01

Year12009End=2009/12/31

Month12009Start=2009/01/01

Month12009End=2009/01/31

Month22009Start=2009/02/01

Month22009End=2009/02/28

Month32009Start=2009/03/01

Month32009End=2009/03/31

Month42009Start=2009/04/01

Month42009End=2009/04/30

Month52009Start=2009/05/01

Month52009End=2009/05/31

Month62009Start=2009/06/01

Month62009End=2009/06/30

Month72009Start=2009/07/01

Month72009End=2009/07/31

Month82009Start=2009/08/01

Month82009End=2009/08/31

Month92009Start=2009/09/01

Month92009End=2009/09/30

Month102009Start=2009/10/01

Month102009End=2009/10/31

Month112009Start=2009/11/01

Month112009End=2009/11/30

Month122009Start=2009/12/01

Month122009End=2009/12/31

These lines tell the absence calendar the date parameters for the yearly and monthly totals.  

· Scroll up through the Configuration file to check how many sets of year and month dates are included.  If there are more than 5 years-worth, delete the oldest (top) set.  The calendar is restricted to 5 years’ calculation of totals – totals for the year you have deleted will not be affected by deleting this part of the file.
· Click on the OK button at the bottom of the Edit screen and then click on the Save button on the tool bar.  HR World Service must be re-initialised for the change to be activated.

